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Welcome 
 

The HoHoKus School of Trade and Technical Sciences has more than 50 years of experience in career education. 

Our programs range from 3 to 18 months of practical, intensive, job-

http://www.hohokus.edu/
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offered by the American Welding Society and other organizations were integrated into the curriculum to enable 

graduates to qualify under the specialized career codes required for obtaining higher-level employment. In 2005, 

General Technical Institute was purchased by A. Eastwick Education, Inc., t/a HoHoKus School of Trade and 

Technical Sciences. Since then, the school has relocated to larger facilities in Paterson, New Jersey, which include 

additional classrooms, shop areas and new equipment. New program offerings to include Manufacturing 

Technology, Building Maintenance Superintendent, Plumber Apprenticeship and Electrician Apprenticeship 

programs. 

 

Antidiscrimination Statement 
 

The HoHoKus School of Trade and Technical Sciences implements all admission and educational policies, as well 

as scholarship and loan programs without regard to religion, race, gender, disability, sexual orientation, gender 

expression or national or ethnic origin. All students are granted equal rights and privileges as they pertain to 

available programs and activities.  

 

 

Facilities 
 

The HoHoKus School of Trade and Technical Sciences occupies over 23,550 sq. feet with ample space for 

instruction and training in all phases of welding, fabrication, plumbing, electrical and building maintenance trades. 

The facilities include classrooms; a variety of different welding, trade and machine shops complete with the most 

modern equipment; and a student lounge and a new resource center. The school furnishes all tools, equipment, 

and required materials to complete our program offerings. The campus is located at 634-638 Market Street in 

Paterson, New Jersey. There are additional shop and classroom facilities at 887 East 25th Street (within walking 

distance of the main building). The train station is within walking distance and the #712 bus stops in front of the 

school. Street parking is available. The school makes every effort to assist handicapped students with convenient 

parking and seat assignments; however, the buildings are not completely accessible. HoHoKus is a commuting 

school; there is no boarding at the school.  

 

 

Accreditation, Approvals, and Affiliations 
 

ü Approved by the New Jersey Department of Education/Department of Labor and Workforce Development 

under the standards for approval of private schools. 

ü Accredited by the Accrediting Commission of Career Schools & Colleges (ACCSC), 2101 Wilson Blvd., Suite 

302, Arlington, VA 22201. 

ü Member of the American Welding Society. 

ü Affiliated with the New Jersey Independent Electrical Contractors Association. 

ü Affiliated with the New Jersey Plumbing, Heating, and Cooling Contractors Association. 

ü Member in good standing of the Association of Private Sector Colleges and Universities and the Private 

College and School Association of New Jersey.  

ü Eligible institution under the Federal Pell Grant, Federal SEOG Grant, and the Direct Loan programs. 

ü Authorized under federal laws to enroll non-immigrant alien students. 

ü Recognized by the Office of Workforce Development and the Office of Vocational Rehabilitation as an eligible 

institution to refer clients for retraining. 

ü Approved by the New Jersey Department of Education to train eligible veterans under Title 38, US Code. 
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Administration and Faculty 
 
 

Chief Executive Officer  

Thomas M. Eastwick 

President 

 

  

Corporate Officers  

Rafael Castilla 

Executive Vice President and Provost 

Sisalee M. Hecht 

Corporate Director of Library Services 

Bhavna Tailor 

Executive Vice President for Operations 

Christy Delaguerra 

Vice President for 
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Admissions 
 

For admission to the HoHoKus School of Trade and Technical Sciences, students submit a completed Application 

for Admission or call for a priority appointment to visit the school and receive a tour of its facilities. All applicants 

are required to complete a personal interview with an admissions representative, submit proof of high school 

completion or GED equivalency, or the award of an associate’s or bachelor’s degree. Parents and spouses are 

encouraged to attend. The interview gives applicants an opportunity to see the school’s equipment and facilities, 

to ask questions relating to HoHoKus’ programs and career objectives, and to determine if they can work in their 

field of choice. Personal interviews also enable school administrators to determine whether an applicant is 

acceptable for enrollment into HoHoKus’ programs. Once the applicant has completed the application process, 

the school reviews the information and informs the applicant of its decision. If an applicant is not accepted, all 

fees paid to the school are refunded. The school follows an open-
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Dress Code 

 

Although no dress code is required for either day or evening divisions, students are asked to use good judgment 

regarding attire and dress in accordance with the business setting. Students participating in shop activities must 

dress in compliance with OSHA regulations. 

 

Credit Calculation 

 

Academic Credit 

 

HoHoKus uses the quarter credit unit of academic. All calculations are based on the following standard of the 

Accrediting 
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2. The course(s) must have been taken at a postsecondary institution accredited by an agency recognized by the 

United States Department of Education or the Council for Higher Education Accreditation (CHEA). 

3. Courses taken abroad may be considered when the foreign institution’s accreditation is similar to that 

required of American institutions; in this case, HoHoKus requires a credential evaluation and a course-by-

course analysis conducted by an organization affiliated with the National Association of Credential Evaluation 

Services (NACES) or the Association of International Credential Evaluators (AICE). 

4. Course(s) must be similar in content, contact hours, and credit calculation, with an earned grade of “C” or 

better. Transfer credit for core courses from institutions affiliated with Eastwick Education requires an earned 

grade of C+ or better. 

5. There is a time limit of ten years for academic courses and five years for skill courses (e.g., computer software, 

clinical laboratory, etc.) 

 

Transfer Credit Residency Requirement 

 

Students transferring credit or earning credit through challenge examination must take at least 25% of the credits 

in the program at the HoHoKus School of Trade and Technical Sciences. 

 





http://www.studentaid.gov/
http://www.hesaa.org/
/hohokus-school-of-trades/consumer-information-hohokus/
mailto:jpatrican@eastwick.edu
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Academic Policies 

 

Grading Scale 
 
 

Letter Grade Meaning Percentage Quality Points 

A Excellent 90-100 4.0 

B+ Very Good 85-89 3.5 

B Good 80-84 3.0 

C+ Above Average
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Graduation Requirements 

 

Students must meet the following requirements to graduate from HoHoKus programs: 

 

1. Pass all subjects in the prescribed curriculum. 

2. Earn a minimum Cumulative Grade Point Average (CGPA) of 2.0 

3. Obtain authorization from the financial aid department. 

4. Completion of the Career Services Seminar 

 

Attendance Requirements 

 

Consistent attendance prepares students 
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(Incomplete), F (failure) W (withdrawal), and RPT (repeated course) are counted as credits attempted but not 

successfully completed. See Table 1 for an example of percentage successfully completed calculation. 
 

Table 1 - Sample GPA and Percentage Successfully Completed Calculation 
 

Course Grade Quality Points (Times) Quarter Credits 

Attempted 

(Equals) Grade Points 

BLP101 B+ 3.5 x 2.5 = 8.75 

SM102 A 4.0
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If a student fails a course, the course credits are not earned, and the course must be retaken. Students may also 

repeat courses in which a grade of D or C- was earned. When the course is successfully retaken, the new record 

will show the passing grade, which will count toward completion of the program. The previous grade will be 

replaced by RPT, which has no effect in the calculation of the student’s CGPA. However, the original course credits 

remain as credits attempted for financial purposes. Courses may only be repeated once. Students who wish to 

attempt additional retakes may request them through the appeal process. 

 

Students who withdraw from a course before 50% of it is completed will receive a W grade, which has no effect on 

GPA calculation. 
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SAP will be determined at the end of the academic probation term. Table 4 describes possible outcomes. 

 

Table 3 - Outcomes after SAP Determination at the end of the Academic Probation Term 
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7. Failure to comply with directions of institutional officials acting in the performance of their duties. 

8. Failure to observe dress code guidelines. 

9. Violation of the law on school premises. This includes, but is not limited to, the use of alcoholic beverages 

and/or controlled dangerous substances (or being under their influence) on school premises. 

 

Sexual Harassment Policy 
 

Introduction 

 

The HoHoKus School of Trade and Technical Sciences prohibits workplace sexual harassment. Work- or academic-

related sexual harassment of employees or students is unlawful and will not be tolerated. This policy includes 

definitions and examples of unacceptable conduct as well as a procedure by which employees or students who 

believe they have been sexually harassed can formally complain. HoHoKus will respond promptly to written 

complaints of sexual harassment by conducting an investigation to determine if inappropriate conduct has 

occurred and impose a corrective action. 

 

Although this policy sets forth our goal of promoting a workplace and academic experience free from sexual 
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Requests by a supervisor, faculty, or staff member for sexual favors in exchange for actual or promised job or 

academic benefits such as favorable review, salary increases, promotions, increased benefits, continued 

employment, grades, academic assignments, or continued enrollment also constitute sexual harassment. 

 

Romantic involvement—even if consensual—between supervisors and subordinates or between a faculty or staff 
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The president will determine disciplinary actions, up to and including termination of employment, for faculty and 

staff members who violate the sexual harassment policy. The disciplinary process for students is included in the 

corresponding section below. 

 

No Retaliation 

 

Retaliation against an individual who has complained about sexual harassment and retaliation against individuals for 

cooperating with an investigation of a sexual harassment complaint is unlawful and will not be tolerated by the school. 
 

Questions about this Policy 

 

Any questions concerning the interpretation of this policy, or questions on procedural matters arising from its 

implementation, must be directed to the president. 

 

Academic Integrity Policy 
 

All types of dishonesty, including unauthorized assistance in any academic work, cheating on tests, inappropriately 

or unethically using technological means to gain academic advantage, and plagiarism are considered to be in 

conflict with the educational objectives of the HoHoKus School of Trade and Technical Sciences and subject the 

student to disciplinary action. 
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probation upon readmittance. The director will notify the student in writing of the appeal’s decision within one 

week. The Appeal Procedure does not negate the student’s right to pursue other legal remedies. 
 

Grievance Procedure 
 

The school has an “open-door policy” for students seeking help or guidance with academic or personal matters. A 

student with a problem relating to school or a particular class is asked to discuss it first with the instructor, then 

with the assistant director or the director. If the problem is still not resolved, the president reviews the situation 

with all parties concerned, meets with the student, and returns a decision within five business days. The 

president’s decision is considered final relating to all school matters. The Grievance Procedure does not negate 

the student’s right to pursue other legal remedies. Although letters of complaint may be sent to the following 

agencies, they do not constitute appeals of the president’s decision. Please note that HoHoKus does not respond 

to anonymous complaints. 

 

Accrediting Commission of Career Schools and Colleges 

 

Student Complaint Procedure 

 

Schools accredited by the Accrediting Commission of Career Schools and Colleges must have a 

procedure and operational plan for handling student complaints. If a student does not feel that 

the school has adequately addressed a complaint or concern, the student may consider 

contacting the Accrediting Commission. All complaints reviewed by the Commission must be in 

written form and should grant permission for the Commission to forward a copy of the complaint 

to the school for a response. This can be accomplished by filing the ACCSC Complaint Form. The 

complainant(s) will be kept informed as to the status of the complaint as well as the final 

resolution by the Commission. Please direct all inquiries to: 

 

Accrediting Commission of Career Schools & Colleges  

2101 Wilson Boulevard, Suite 302 

Arlington, VA 22201 

(703) 247-4212 

www.accsc.org 

 

A copy of the ACCSC Complaint Form is available at the school and may be obtained by 

contacting Ms. Pamela Malfettano, associate director (pmalfettano@eastwick.edu). The form is 

also available online at www.accsc.org. 

 

New Jersey Department of Labor and Workforce Development 

 

Enrolled students who wish to exercise their right to initiate a formal complaint regarding one of 

the accredited programs at the HoHoKus School of Trade and Technical Sciences must contact 

the Training Evaluation Unit of the New Jersey Department of Labor and Workforce Development. 

Students may email their complaints with the subject line “DOL – Training Evaluation Unit” to 

trainingevaluationunit@dol.nj.gov. The agency’s contact phone number is 609.292.4287. 

 

 

 

 

 

  

mailto:pmalfettano@eastwick.edu
file:///C:/Users/rcastilla/Dropbox%20(Eastwick)/Eastwick%20Education/HHK%20Trades/Publications/www.accsc.org
mailto:trainingevaluationunit@dol.nj.gov
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2. 
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The registrar may place a hold on academic records of students who are not in good financial standing with the 

school. 

 

School Data 
 

Upon request, prospective and enrolled students may review school data and credentials concerning 

accreditation, licensing, retention, and placement. Inquiries should be addressed to the vice president for 

academic affairs. 

 

Drug Prevention Program 
 

The Drug-Free Schools and Communities Act of 1989 (Public Law 101-226) requires institutions receiving federal 

financial assistance to implement and enforce drug prevention programs and policies. 

 

As a matter of policy, HoHoKus prohibits the manufacture and unlawful possession, use, or distribution of illicit 

drugs by students and employees on its property and at any school activity. The same policy applies for alcoholic 

beverages except for certain social events, only when authorized by the school president. Any violation of this 

policy will result in appropriate disciplinary action up to and including dismissal in the case of student and 

termination in the case of employees, even for a first offense. When it is apparent that a violation of the law has 

occurred, the appropriate law enforcement authorities must be notified.  

 

In certain cases, students or employees may be referred to counseling sources and/or substance abuse help 

centers. If such a referral is made, continued enrollment or employment will be subject to successful completion of 

any prescribed counseling or treatment program. For additional information, contact the dean of students. 

 

Campus Security 
 

The HoHoKus School of Trade and Technical Sciences is committed to providing a safe environment for study and 

to prevent crime. The school has implemented a security policy for the protection of students, staff, and faculty. 

This policy complies with the Student Right-to-Know and Campus Security Act (P.L. 101-542) and is available upon 

request. 

 

Unannounced School Closure  

Statement required by the New Jersey Department of Education 

tel:(609)%20292-4287


 

23 
 

Building Maintenance Specialist 

Diploma Program 

24 Weeks (Day) 

32 Quarter Credits 

 
 

Admission 

 

Prospective students must interview with an admissions representative, submit proof of high school completion or 

GED equivalency, complete an entrance exam, and meet all other requirements disclosed in the Admissions section 

of this catalog. 

 

Program Description 

 

This program provides didactic instruction and hands-on training on the skills necessary to maintain and repair 

corporate and residential buildings. Students also acquire knowledge and communication skills necessary for success 

in the building trades industry and in managing a small business. 

 

Academic Credential 

 

Upon successful completion of the program, the HoHoKus School of Trade and Technical Sciences will award the 

student a Diploma in Building Management Specialist. 

 

Career Opportunities 

 

Graduates are prepared to enter positions as apartment superintendent, facilities engineer, maintenance technician, 

head custodian and boiler operator. Students will be prepared to enter entry level positions in electric, plumbing, 

carpentry, welding, sheet rock and HVAC maintenance.  

 

Student Learning Outcomes 

 

Upon successful completion of the program, students will be able to: 

 

ü Apply basic math concepts principles to applications in building trades 

ü Interpret blueprints in relation to building construction applications 

ü Perform routine maintenance to boiler systems 
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Facilities Management 
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Facilities Management 
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Structural Plate Welding (AWS D1.1) 

Diploma Program 

24 Weeks (Day) 

48 Weeks (Evening) 

35.5 Quarter Credits 

 
 

Admission  

 

Prospective students must interview with an admissions representative, submit proof of high school completion or 

GED equivalency, complete an entrance exam, and meet all other requirements disclosed in the Admissions section 

of this catalog. 

 

Program Description 

 

This program is specifically designed to meet the industry requirements on all phases of combination welding and 

code certification. Training includes welding in various positions with good manipulative skills and blueprint reading 

ability.  

 

Academic Credential 

 

Upon successful completion of the program, the HoHoKus School of Trade and Technical Sciences will award the 

student a Diploma in Structural Plate Welding (AWS D1.1). 

 

Career Opportunities 

 

Students will be prepared for entry- and mid-level jobs (if certified successfully) as construction, repair, fabrication, 

and manufacturing welders. Code certification is not a requirement of graduation from this program and will depend 

on individual performance.  

 

Student Learning Outcomes 

 

Upon successful completion of the program, students will be able to: 

 

ü Apply basic math concepts as they relate to welding 

ü Use computer hardware and software in relation to the trades and welding applications 

ü Use a variety of cutting techniques in shop applications 

ü Interpret blueprints in a variety of construction settings 

ü Perform MIG and TIG welding following industry standards 
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Structural Plate Welding (AWS D1.1) 

Diploma Program 

24 Weeks (Day) 

48 Weeks (Evening) 

35.5 Quarter Credits 
 

 

Curriculum Outline 
 

Course Number Course Name 
Hours Total 

Hours 

Quarter 

Credits Didactic Shop Externship 

BLP102 Blueprint Reading with Shop Math 1 30 0 0 30 2 

BLP202A Blueprint Reading with Shop Math 2 30 0 0 30 2 

BLP202B Blueprint Reading with Shop Math 3 30 0 0 30 2 

CMP102B Job Search 9 0 0 9 0.5 

CTAP102A Cutting Application 1 24 13.5 0 37.5 2 

CTAP102B Cutting Application 2 25 5 0 30 2 

SM112 SMAW Electric Arc Welding 1 1.5 45 0 46.5 2.5 

SM113 SMAW Electric Arc Welding 2 6 42 0 48 2.5 
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Course Descriptions 
 

BLP 102  Blueprint Reading with Shop - Math 1 

Prerequisite Corequisite Hours Quarter 

Credits 

  
Didactic Shop Externship Outside Preparation 

30 0 0 7.5 2.0 

In this course the student will learn the essentials to be able to read and work off a blueprint. Students will learn 

the main weld symbols, variations of dimensioning associated with blueprint reading. 
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BM241B Residential Electric and BPI Sciences 2 
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BM320A Structural Carpentry Module 1 

Prerequisite Corequisite Hours Quarter 

Credits 
  

Didactic 
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EL104A Residential Electric 2A 

Prerequisite Corequisite Hours Quarter 

Credits 
EL101A+B  

Didactic Shop Externship Outside Preparation 

35 40 0 18.75 4.5 

This course will teach the student proper grounding, GFCI’s, and installation wiring for residential laundry rooms, 
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PF213 Pipe Fitting Technology 3 

Prerequisite Corequisite Hours Quarter 

Credits 
  

Didactic Shop Externship Outside Preparation 

35 40 0 18.75 4.5 

This course will provide the student with knowledge in tubing specifications, materials, and fittings. Explains 

procedures used for handling, bending, cutting, and installing tubing. Instruction starts with the basics of tubing in 

a hydraulic system, continues with hose systems and their functions, and concludes with gaskets, sealants, and 

adhesives. 

PH111 Heating Technology 1  

Prerequisite Corequisite Hours Quarter 

Credits 

  
Didactic Shop Externship Outside Preparation 

35 40 0 18.75 4.5
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SM114 SMAW Electric Arc Welding 3 

Prerequisite Corequisite Hours 
Quarter 

Credits 
  

Didactic Shop Externship Outside Preparation 

6 39 0 11.25 2.5 

Students will be introduced to advanced methods of Electric Arc Welding and expand on beading, weaves, fillets 

on plate in all positions. Students will be introduced to prepared V-butts as well as be introduced to the 

requirements for AWS D1.1. Safety procedures are emphasized. 

SM115 SMAW Electric Arc Welding 4 

Prerequisite Corequisite Hours Quarter 

Credits 

  
Didactic Shop Externship Outside Preparation 

6 39 0 11.25 2.5 

Students will learn advanced methods of Electric Arc Welding and expand on beading, weaves, and fillets on plate 



 

46 
 

WW111 Metal Theory 1 

Prerequisite Corequisite Hours Quarter 

Credits 
  

Didactic Shop Externship Outside Preparation 

30 0 0 7.5 2 

The purpose of this course is to introduce the student to the welding of ferrous and Non-ferrous metals by 

SMAW. The course will include safety procedures. 

WW211A Metal Theory 2 

Prerequisite Corequisite Hours Quarter 

Credits 
  

Didactic Shop Externship Outside Preparation 

30 0 0 7.5 2 
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Structural Plate Welding 

(12-month Program ² Evening Session) 

Start Date Grad Date 

01.22.2024 01.09.2025 

03.04.2024 02.20.2025 

04.15.2024 04.03.2025 

05.27.2024 05.15.2025 

07.15.2024 06.26.2025 

08.26.2024 08.07.2025 

10.07.2024 09.18.2025 

11.18.2024 10.30.2025 

Holiday and Break Schedule 

Dec 25, 2023, through Jan 1, 2024 ........................................... Winter Recess 

Feb 19, 2024 .................................................................................... President’s Day 

May 27, 2024
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